FEDERAL JUDICIAL ACADEMY

Islamabad
***
ONE WEEK TRAINING COURSE ON “HOW TO BE AN EFFECTIVE NAZIR” FOR COURT PERSONNEL (NAZIRS) FROM ALL OVER PAKISTAN INCLUDING AZAD JAMMU & KASHMIR AND              GILGIT-BALTISTAN (21ST    TO     26TH FEBRUARY, 2011)
PROGRAMME 
Monday, 21st February, 2011  

Inaugural Ceremony  

08:30 a.m.
Recitation from the Holy Quran
Hafiz Habib-ur-Rehman
08:35 a.m.

Welcome /Inaugural Address  


Mr. Parvaiz Ali Chawla








Director General, FJA 
09:30 – 09:40 a.m.
Group Photograph   
09:40 – 10:00 a.m.
Registration /Introduction of Participants   
Mr. Pervaiz Mahmud Mian
and Awareness about logistics 


Director Instructions, FJA  

10:00 – 11:30 a.m.
Etiquettes and Mannerism 


Dr. Naeem Mushtaq











Manager H.R., Islamabad Club
 
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.
 Maintenance of Registers by Nazir

Mr. Khalid Amin Khan 









Director Instructions, FJA 
Tuesday 22nd  February, 2011  

08:30 – 10:00 a.m.
Service of Summons


      
Mr. Pervaiz Mahmud Mian









Director Instructions, FJA 
10:00 – 11:30 a.m.
Personnel Administration 


Dr. Naeem Mushtaq











Manager H.R., Islamabad Club
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.
Preparation of Budget Estimates and 

Syed Safdar Hussain Shah
 


Schedules of Expenditure


Assistant Auditor General (PACs)








Accountant General of Pakistan   
Wednesday 23rd February, 2011 

08:30 – 10:00 a.m.
Role of the Nazirs in Guardianship Cases 

Mr. Pervaiz Mahmud Mian










 Director Instructions, FJA
10:00 – 11:30 a.m.
Attestation of Affidavits of Process

Mr. Khalid Amin Khan  



Servers + Daily Diaries  



Director Instructions, FJA
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.
Computer Orientation



Mr. Tariq Aziz










Computer Programmer, FJA

 
Thursday 24th February, 2011 

08:30 – 10:00 a.m.
Noting Drafting Correspondence-I

Mr.  Noor Ahmed Shad

Deputy Director (R)
Secretariat Training Institute 
10:00 – 11:30 a.m.
Noting Drafting Correspondence-II

Mr.  Noor Ahmed Shad

11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.
Computer Orientation



Mr. Tariq Aziz










Computer Programmer, FJA 

Friday, 25th February, 2011
08:30 – 10:00 a.m.
Sheriff’s Petty Account-I



Mr. Niaz Muhammad Khan 










Additional Registrar (Admn) 

Peshawar High Court, Peshawar
10:00 – 11:30 a.m.
Sheriff’s Petty Account-II



Mr. Niaz Muhammad Khan 

11:30 – 12:00 noon

Tea Break
Saturday, 26th February, 2011  

08:30 – 10:00 a.m.
How to have effective control over

Ch. Muhammad Younis




Process Serving Agency



District & Sessions Judge, Sheikhupura  
10:00 – 11:30 a.m.
Revenue Deposits 



Ch. Muhammad Younis










District & Sessions Judge, Sheikhupura   
11:30 – 12:00 noon

Tea Break
12:00 – 12:30 p.m.
Evaluation/ Clearance  



Mr. Pervaiz Mahmud Mian










Director Instructions 


CONCLUDING CEREMONY  


Chief Guest, Mr. Saif-ur-Rehman, Director General, Human Rights Cell, Supreme Court of Pakistan
Arrival of the Chief Guest .……………………………………………………………..……..12:30 p.m.


Recitation from the Holy Quran by Mr. Habib-ur-Rehman.….…………………….…...12:35 p.m.

Views of the Participants ……………………………………………………………………..12:40 p.m.

Address by the Director General……………………………………………………………12:45 p.m.

Awarding of Certificates ………………….……………………………………………….....12:55 p.m.

Address/remarks by the Chief Guest…………………………………………………….…01:05 p.m.

Vote of thanks by Director General ………………….……………………. ……….……..01:15 p.m.

Group Photograph of Participants with the Chief Guest……………………….….…...01:20 p.m.
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