 No. F.6 (157)/2010-FJA 

Federal Judicial Academy 

Islamabad 

***

ONE WEEK TRAINING COURSE ON “HOW TO BE AN EFFECTIVE SUPERINTENDENT” FOR SUPERINTENDENT OF THE SESSIONS COURTS FROM ALL OVER PAKISTAN INCLUDING
AZAD JAMMU & KASHMIR AND GILGIT-BALTISTAN (20TH TO 25TH SEPTEMBER, 2010)
  PROGRAMME
Monday 20th September, 2010
Inaugural Ceremony  

08:30 a.m.
Arrival of the Chief Guest, Dr. Faqir Hussain, Registrar, Supreme Court of Pakistan    
08:35 a.m.
Recitation from the Holy Quran

08:40 a.m.
Welcome Address by the Director General

08:45 a.m.
Inaugural address/remarks by the Chief Guest

08:50 a.m.
Group Photograph of Participants with the Chief Guest 
09:00 – 10:00 a.m.
Registration/Introduction of Participants 
  
Mr. Parvaiz Ali Chawla 

and Awareness about logistics 


Director General, FJA 
10:00 – 11:30 a.m.
Etiquettes and Mannerism 


Dr. Naeem Mushtaq












Manager H.R., Islamabad Club, Islamabad 
11:30 – 12:00 noon
Tea Break
 
12:00 – 01:30 p.m.
Self, Stress & Time Management  


Mr. Alam Zeb Khan  










Director Instructions-I




01:30 – 02:30 p.m.
Computer Orientation/Literacy 


Computer Programmers 




Tuesday 21st September, 2010
08:30 – 10:00 a.m.           Preparation of Budget Estimates and 

Syed Safdar Hussain Shah
                                          Sheriff’s Petty Accounts and Revenues 

Assistant Auditor General (PACs)
                           Deposit-I





Accountant General of Pakistan   
10:00 – 11:30 a.m.
  Preparation of Budget Estimates and 

Syed Safdar Hussain Shah

                           Sheriff’s Petty Accounts and Revenues 

   
                                          Deposit-II





 . 




11:30 – 12:00 noon
Tea Break

12:00 – 01:30 p.m.
Service of Summons



Mr. Muhammad Ashraf Ch. 










Director Instructions-II

01:30 – 02:30 p.m.
Computer Orientation/Literacy 


Computer Programmers 




Wednesday 22nd September, 2010
08:30 – 10:00 a.m.
Scrutiny of Plaint, Memorandum of Appeal 
Mr. Alam Zeb Khan 
and Petitions




Director Instructions-I
10:00 – 11:30 a.m.
Senior Junior Relationship


Mr. Muhammad Ashraf Ch. 










Director Instructions-II

11:30 – 12:00 noon
Tea Break

12:00 – 01:30 p.m.
Duties and responsibilities of superintendent
Mr. Alam Zeb Khan  










Director Instructions-I

01:30 – 02:30 p.m.
Computer Orientation/Literacy 


Computer Programmers 




Thursday 23rd September, 2010
08:30 – 10:00 a.m.
Noting, Drafting and Correspondence-I 

Mr. Noor Ahmad Shad 










Deputy Director (R),

                                                                                            
Secretariat Training Institute (STI), Islamabad.

10:00 – 11:30 a.m.
Noting, Drafting and Correspondence-II 

Mr. Noor Ahmad Shad 

11:30 – 12:00 noon
Tea Break

12:00 – 01:30 p.m.
General Superintendence, Control and 

Syed Nasir Ali Shah 
Inspection of Courts



General Solicitor






Ministry of Law, Justice & Human Rights, Islamabad 

01:30 – 02:30 p.m.
Computer Orientation/Literacy 


Computer Programmers 

Friday, 24th September, 2010
08:30 – 10:00 a.m.
Overview of Civil Service Laws including

Mr. Noor Ahmad Shad 




Government Servant Conduct Rules

Deputy Director (R),

                                                                                           
Secretariat Training Institute (STI), Islamabad.

10:00 – 11:30 a.m.
Duties of PA’s /PS’s  



Mr. Muhammad Ashraf Ch. 










Director Instructions-II



11:30 – 11:45 noon
Tea Break 

11:45 – 12:45 noon
Computer Orientation/Literacy 


Computer Programmers



Saturday, 25th September, 2010
08:30 – 10:00 a.m.
Selected Provisions of Law of Limitation,

Syed Sultan Ahmad 




Court Fee, Suit Valuation & Stamp Act   

Senior Joint Secretary 










Ministry of Law, Justice  & Human Rights, Islamabad
10:00 – 11:30 a.m.
Panel Discussion on “Problems faced by       Facilitators:   Mr. Alam Zeb Khan,  Dir-I

the Superintendents and their solutions”                 Mr. Muhammad Ashraf Ch., Dir-II
11:30 – 12:00 noon
Tea Break

12:00 – 01:30 p.m.
Evaluation/Clearance 
 


  

