FEDERAL JUDICIAL ACADEMY

Islamabad

***
ONE WEEK TRAINING COURSE ON “HOW TO BE AN EFFECTIVE NAZIR” FOR NAZIRS/ ACCOUNTANTS FROM ALL OVER PAKISTAN INCLUDING AZAD JAMMU & KASHMIR                  AND GILGIT-BALTISTAN (26TH SEPTEMBER TO 1ST OCTOBER, 2011)
  PROGRAMME 
Monday, 26th September, 2011  

Inaugural Ceremony 

08:00 a.m.

Arrival of the Chief Guest, Mr. Sajid Mehmood Qazi, Additional Registrar, Supreme Court of Pakistan
08:05 a.m.

Recitation from the Holy Quran

08:10 a.m.

Welcome Address by the Director General

08:20 a.m.

Inaugural address/remarks by the Chief Guest

08:30 a.m.

Group Photograph of Participants with the Chief Guest 

08:35 a.m.
Registration
09:00 – 10:00 a.m.

Address by the Director General to participants 
Mr. Parvaiz Ali Chawla




of the course.




Director General 

10:00 – 11:30 a.m.

Etiquettes and Mannerism 



Dr. Naeem Mushtaq











Manager H.R., Islamabad Club
 
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.

 Maintenance of Registers by Nazir


Mr. Khalid Amin Khan Tareen









Director Instructions, FJA 
01:30 – 02:30 p.m.

Computer Orientation



Mr. Tariq Aziz, Computer Programmer, FJA 

Tuesday 27th September, 2011  
08:30 – 10:00 a.m.

Service of Summons + Execution of Warrants   

Mr. Muhammad Ashraf Ch. 










District & Sessions Judge (R) 
10:00 – 11:30 a.m.

Preparation of Budget and Revised Budget Estimates,  
Syed Safdar Hussain Shah
 


Schedule of Expenditure



Assistant Auditor General (PACs)










Auditor General of Pakistan   
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.

Overview of General Financial Rules (GFR) and 

Syed Safdar Hussain Shah
 


Fundamental Rules & Supplementary Rules (FR &SR) 
Assistant Auditor General (PACs)
01:30 – 02:30 p.m.

Computer Orientation (Microsoft Office-I)

Mr. Tariq Aziz, Computer Programmer, FJA 

Wednesday 28th September, 2011  
08:30 – 10:00 a.m.

Pension Rules & Maintenance of Accounts Books
 
Syed Safdar Hussain Shah
 










Assistant Auditor General (PACs)
10:00 – 11:30 a.m.

Noting, Drafting & Official Correspondence  
  
Mr. Noor Ahmad Shad










Deputy Secretary 

Establishment Division, Islamabad
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.

Computer Orientation (Microsoft Office-II)

Mr. Tariq Aziz, Computer Programmer, FJA 

01:30 – 02:30 p.m.

Computer Orientation (Microsoft Office-III)

Mr. Tariq Aziz, Computer Programmer, FJA
Thursday 29th September, 2011  
08:30 – 10:00 a.m.

Job description of Nazirs 



Mr. Niaz Muhammad Khan









Additional Registrar (Admin)









Peshawar High Court, Peshawar

10:00 – 11:30 a.m.

Maintenance of Sheriff’s Petty Accounts

Mr. Niaz Muhammad Khan
11:30 – 12:00 noon

Tea Break
12:00 – 01:30 p.m.

Revenue Deposits 




Mr. Niaz Muhammad Khan










Additional Registrar (Admin)

01:30 – 02:30 p.m.

Computer Orientation (Microsoft Office-IV)

Mr. Tariq Aziz, Computer Programmer, FJA 

Friday, 30th September, 2011  
08:30 – 10:00 a.m.

Personnel Administration 



Dr. Naeem Mushtaq











Manager H.R., Islamabad Club

10:00 – 11:30 a.m.

Pension, Loan and Advances to Government Servants   
Syed Safdar Hussain Shah
 










Assistant Auditor General (PACs)
11:30 – 11:45 a.m.

Tea Break
11:45 – 12:45 p.m.

Computer Orientation/Internet 


Mr. Tariq Aziz, Computer Programmer, FJA
07:00 p.m.
ACADEMY/COURSE NIGHT 

                        
Chief Guest, Dr. Faqir Hussain, Registrar, Supreme Court of Pakistan, Islamabad   

Saturday, 1st October, 2011  
08:30 – 10:00 a.m.

Internal/External Audit


   
Syed Safdar Hussain Shah
 










Assistant Auditor General (PACs)
10:00 – 11:30 a.m.

Loan, Advances & G.P. Fund



Syed Safdar Hussain Shah
 

11:30 – 11:45 noon

Tea Break
11:45 – 12:00 p.m.

Evaluation/ Clearance  



 

Concluding Ceremony (12:00 p.m.) 
 
   
Chief Guest, Syed Mussaddiq Hussain Gilani, Registrar, Peshawar High Court, Peshawar 

Arrival of the Chief Guest .……………………………………………………………………………..……..12:00 p.m.


Recitation from the Holy Quran by Mr. Habib-ur-Rehman.….…………………….…...12:05 p.m.

Views of the Participants …………………………………………………………………..…………………. .12:10 p.m.

Address by the Director General……………………………………………………………………..……12:15 p.m.
Address/remarks by the Chief Guest………………………………………………………….……….12:25 p.m.

Awarding of Certificates ………………….…………………………………………………………………...12:35 p.m.


               Group Photograph of Participants with the Chief Guest……………………….…...… ..12:45 p.m.      
        30-09-2011
