Federal Judicial Academy 

Islamabad 

***

ONE WEEK TRAINING PROGRAMME ON “HOW TO BE AN EFFECTIVE SUPERINTENDENT” FOR SUPERINTENDENTS OF THE DISTRICT & SESSIONS JUDGES OFFICE FROM ALL OVER               PAKISTAN INCLUDING AZAD JAMMU & KASHMIR AND GILGIT-BALTISTAN                                     (8TH  TO  13TH AUGUST, 2011)

PROGRAMME 

Monday 8th August, 2011
08:00 a.m.

Registration






Inaugural Ceremony 
08:30 a.m.

Arrival of the Chief Guest, Syed Musadiq Hussain Gilani, Registrar, Peshawar High Court, Peshawar 
08:35 a.m.

Recitation from the Holy Quran

08:40 a.m.
Welcome Address by the Director General

08:45 a.m.
Inaugural address/remarks by the Chief Guest

08:55 a.m.
Group Photograph of Participants with the Chief Guest 

09:00 – 10:00 a.m.

Address by the Director General to participants 
Mr. Parvaiz Ali Chawla




of the course.




Director General 

10:00 – 11:30 a.m.

Etiquettes and Mannerism 



Dr. Naeem Mushtaq











Manager H.R., Islamabad Club, Islamabad 
11:30 – 11:45 a.m.

Break
 
11:45 – 01:15 p.m.

Self, Stress & Time Management  


Mr. Khalid Amin Khan Tareen

Director Instructions 




02:00 – 03:00 p.m.

Computer Orientation/Literacy 


Mr. Tariq Aziz, Computer Programmers 
Tuesday 9th August, 2011

08:00 – 09:30 a.m.     
General Superintendence, Control and 


Syed Muzaffar Ali Shah   

Inspection of Courts



District & Sessions Judge, Islamabad 

09:30 – 11:00 a.m.
 
Senior Junior Relationship



Mr. Muhammad Ashraf Ch. 









District & Sessions Judge (R)

11:00 – 11:15 a.m.
 
Break 

11:15 – 12:45 p.m.

Role of Superintendent in Criminal Matter 

Malik A. Latif Khokhar 

including Issuance of warrants and Release Orders  
Advocate/Ex-Superintendent   


02:00 – 03:00 p.m.

Computer Orientation/Literacy 


Mr. Tariq Aziz, Computer Programmers 

Wednesday 10th August, 2011

08:00 – 09:30 a.m.

Selected Provisions of Law of Limitation,

Mr. Niaz Muhammad Khan  




Court Fee, Suit Valuation & Stamp Act-I   

Additional Registrar,  










Peshawar High Court, Peshawar.  

09:30 – 11:00 a.m.

Selected Provisions of Law of Limitation,

Mr. Niaz Muhammad Khan  




Court Fee, Suit Valuation & Stamp Act-II   

11:00 – 11:15 a.m. 

Break

11:15 – 12:45 p.m.

Job Description of Superintendents


Mr. Niaz Muhammad Khan  

02:00 – 03:00 p.m.

Computer Orientation/Literacy 


Mr. Tariq Aziz, Computer Programmers 
Thursday 11th August, 2011

08:00 – 09:30 a.m.

Noting, Drafting and Correspondence-I 

Mr. Noor Ahmad Shad 









Deputy Secretary 









Establishment Division, Islamabad 
09:30 – 11:00 a.m.

Noting, Drafting and Correspondence-II 

Mr. Noor Ahmad Shad 

11:00 – 11:15 a.m.

Break

11:15 – 12:45 p.m.

Duties of Superintendent viz-a-viz Copying Agency
Sheikh Ghulam Hussain Abid    

 





Ex-Superintendent     
02:00 – 03:00 p.m.

Computer Orientation/Literacy 


Mr. Tariq Aziz, Computer Programmers


Friday, 12th August, 2011

08:00 – 09:30 a.m.

Overview of Government Servant Conduct Rules:
Mr. Badar-ul-Arifeen 
  




E&D Rules




Director Office Management Group,   










Secretariat Training Institute, Ibd 

09:30 – 11:00 a.m.

Overview
 of T.A/Pension/Leave Rules


Syed Safdar Hussain Shah

  







Assistant Auditor General (PACs)









Auditor General of Pakistan   
11:00 – 11:15 a.m.

Break
11:15 – 12:15 p.m.
Computer Orientation/Literacy 


Mr. Tariq Aziz, Computer Programmers
06:00 p.m.
ACADEMY/COURSE NIGHT 

                        
Chief Guest, Mr.Sohail Nasir, Registrar, Lahore High Court, Lahore.
Saturday, 13th August, 2011

08:00 – 09:30 a.m.

Panel Discussion on: Problems being faced by      Facilitators:   Sheikh Ghulam Hussain Abid    

 


the Superintendents  in day to day business

          Malik A. Latif Khokhar 

and their solutions-I                  

09:30 – 11:00 a.m.

Panel Discussion on: Problems being faced by      Facilitators:   Sheikh Ghulam Hussain Abid    

 


the Superintendents in day to day business

          Malik A. Latif Khokhar 

and their solutions-II                  

11:00 – 12:00 noon

Evaluation/Clearance Hussain 
Concluding Ceremony (12:00 p.m.)  

(Programme Overleaf)

CONCLUDING CEREMONY (12:00 P.M.)

Chief Guest, Mr. Saif-ur-Rehman, Director General, Human Rights Cell, Supreme Court of Pakistan, Islamabad

Arrival of the Chief Guest .……………………………………………………………………………..……..12:00 p.m.


Recitation from the Holy Quran by Mr. Habib-ur-Rehman.….…………………….…...12:05 p.m.

Views of the Participants …………………………………………………………………..…………………. .12:10 p.m.

Address by the Director General……………………………………………………………………..……12:15 p.m.
Address/remarks by the Chief Guest………………………………………………………….…….…12:25 p.m.

Awarding of Certificates ………………….…………………………………………………………………...12:35 p.m.


               Group Photograph of Participants with the Chief Guest……………………….…...… .12:40 p.m.      

 


  

